
sample board resolution start nonpro?t Full Version Vol. 2025, Issue 6

sample board resolution start nonpro?t Full
Version

Sample Board Resolution Start Nonpro?t
 

Organization Resources
 
Sample Board Resolution Start Nonpro?t Organization Resources: A Complete Guide
 

sample board resolution start nonpro?t organization resources are essential
tools
 
for anyone looking to establish a nonpro?t entity in an organized and legally compliant
 
manner. Starting a nonpro?t involves various legal formalities, and one of the critical
 
steps is drafting and adopting board resolutions. These resolutions help document
 
important decisions made by the board of directors, ensuring transparency,
 
accountability, and a clear record of actions taken during the formation and operation of
 
the organization. If you?re embarking on this journey, understanding how to craft a sample
 
board resolution and where to ?nd reliable nonpro?t organization resources can make the
 
process smoother and more e?ective.
 

Understanding the Role of Board Resolutions in Nonpro?t
 

Formation
 
When forming a nonpro?t organization, the board of directors plays a pivotal role in
 
guiding the organization?s mission and governance. Board resolutions serve as o?cial
 
records of decisions made by the board, including approving the formation of the
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nonpro?t, appointing o?cers, adopting bylaws, and authorizing ?nancial transactions.
 

What Is a Board Resolution?
 
A board resolution is a formal written document that records decisions or actions taken by
 
the board of directors during a meeting or through written consent. It provides legal proof
 
that the board has authorized speci?c activities or policies. For nonpro?ts, resolutions are
 
particularly important to demonstrate governance compliance and satisfy requirements
 
from state agencies, the IRS, and grant-making bodies.
 

Why Are Sample Board Resolutions Important?
 
Not every nonpro?t board has legal experts on hand, and drafting resolutions from scratch
 
can be daunting. Sample board resolutions o?er a template or guideline that boards can
 
adapt to their unique circumstances. Having access to well-crafted samples ensures the
 
language used is clear, precise, and includes necessary legal stipulations. This reduces
 
errors and speeds up the administrative process, especially during the critical phase of
 
starting the nonpro?t.
 

Key Components of a Sample Board Resolution for Starting a
 

Nonpro?t
 
To create an e?ective board resolution that supports the start of your nonpro?t
 
organization, certain elements must be included. This ensures clarity, adherence to legal
 
standards, and proper documentation.
 

1. Title and Date
 
Every resolution should start with a clear title that indicates the purpose, such as
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?Resolution to Form a Nonpro?t Corporation.? The date of the meeting or the written
 
consent must be prominently displayed to establish a timeline.
 

2. Introduction or Recitals
 
This section provides background information or context for the resolution. It may state
 
the need for the nonpro?t, the intent of the board to form the organization, or references
 
to relevant bylaws or laws governing nonpro?ts.
 

3. Resolution Statement
 
This is the core part where the actual decision is articulated. For example, the resolution
 
might state: ?Resolved, that the board hereby approves the formation of XYZ Nonpro?t
 
Corporation under the laws of the state of [state].?
 

4. Authorization of O?cers
 
Typically, the resolution will designate speci?c o?cers or board members to take
 
necessary steps, such as ?ling incorporation documents, applying for tax-exempt status,
 
or opening bank accounts.
 

5. Signatures
 
To validate the resolution, it is signed by the board chairperson or secretary and
 
sometimes witnessed by other board members. This formalizes the document and makes
 
it legally binding.
 

Accessing Nonpro?t Organization Resources for Board
 

Resolutions
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Finding reliable resources is crucial when preparing board resolutions and other
 
incorporation documents. Fortunately, many organizations and online platforms provide
 
free or a?ordable templates, guides, and legal advice tailored for nonpro?ts.
 

Nonpro?t Legal Assistance and Templates
 
Several nonpro?t support organizations o?er free downloadable sample board resolutions
 
and template packs. These include:
 

Nonpro?t Association Websites: Local or national nonpro?t associations often
 
1.
 
provide legal resources customized to state regulations.
 

Legal Aid Organizations: Many pro bono legal services o?er guidance and
sample
 
2.
 
documents to nonpro?ts in formation.
 

Online Legal Platforms: Websites like LegalZoom, Rocket Lawyer, or Nolo
provide
 
3.
 
customizable templates and step-by-step instructions.
 

Government and IRS Resources
 
Government websites, especially the IRS and state charity o?cials, provide extensive
 
guidance on nonpro?t formation, including sample resolutions related to tax-exempt
 
status applications.
 

IRS Form 1023 Instructions: The IRS?s detailed instructions often include
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1.
 
recommended resolutions for adopting bylaws and authorizing tax exemption
 
applications.
 

State Secretary of State Websites: Many states publish nonpro?t formation
 
2.
 
checklists and sample resolutions to help organizations comply with local laws.
 

Practical Tips for Crafting E?ective Board Resolutions
 
While templates serve as a helpful starting point, tailoring resolutions to your
 
organization?s unique mission and legal environment is essential. Here are some practical
 
tips:
 

Be Clear and Speci?c
 
Avoid vague language. Clearly state the action being authorized, the parties responsible,
 
and any deadlines or conditions.
 

Keep It Concise
 
Board resolutions should be straightforward. Overly long or complicated documents can
 
cause confusion and delay.
 

Use Formal Language
 
Maintain a professional tone that re?ects the o?cial nature of board decisions. This helps
 
in legal contexts where the resolution may be scrutinized.
 

Review with Legal Counsel
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If possible, have an attorney specializing in nonpro?t law review your resolutions to
 
ensure compliance with state laws and IRS requirements.
 

Document Everything
 
Minutes of meetings where resolutions are passed and signed copies of the resolutions
 
should be stored securely as part of the nonpro?t?s o?cial records.
 

Examples of Common Sample Board Resolutions for Starting a
 

Nonpro?t
 
To give you a clearer picture, here are some typical resolutions that boards adopt during
 
the formation phase:
 

Resolution to Incorporate: Approves ?ling articles of incorporation with the
state.
 
1.
 

Resolution to Adopt Bylaws: O?cially adopts the nonpro?t?s governing rules.
 
2.
 

Resolution to Apply for Tax-Exempt Status: Authorizes o?cers to submit IRS
 
3.
 
Form 1023 or 1023-EZ.
 

Resolution to Open Bank Accounts: Designates authorized signatories for
 
4.
 
?nancial accounts.
 

Resolution to Approve Initial Budget: Sets the initial ?nancial plan for
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5.
 
organizational activities.
 
These resolutions not only formalize the nonpro?t?s structure but also provide clarity on
 
who holds responsibility for critical next steps.
 

Why Proper Board Resolutions Matter Beyond Formation
 
While sample board resolution start nonpro?t organization resources are primarily sought
 
during the formation phase, it?s important to understand that resolutions remain vital
 
throughout the nonpro?t?s lifespan. Boards regularly adopt resolutions to approve grants,
 
enter contracts, hire executive directors, or amend bylaws. Maintaining a habit of clear,
 
documented decision-making strengthens governance and builds trust with donors,
 
regulators, and the public.
 
Starting a nonpro?t is an exciting and impactful endeavor. By leveraging well-crafted
 
sample board resolutions and reliable nonpro?t organization resources, boards can ensure
 
their organizations start on a solid legal foundation, ready to serve their missions
 
e?ectively and transparently.
 

Question
 

Answer
 
What is a sample board
 
resolution to start a
 
nonpro?t organization?
 
A sample board resolution to start a nonpro?t organization
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is a formal document adopted by the board of directors
 
that authorizes the creation of the nonpro?t, appoints
 
o?cers, and outlines initial steps such as ?ling
 
incorporation documents and applying for tax-exempt
 
status.
 
Why is a board resolution
 
important when starting a
 
nonpro?t organization?
 
A board resolution is important because it provides o?cial
 
authorization and documentation from the board of
 
directors, ensuring that the decision to start the nonpro?t
 
is legally recognized and that the board members are in
 
agreement with the organization's formation and initial
 
actions.
 
Where can I ?nd resources
 
for drafting a nonpro?t
 
board resolution?
 
Resources for drafting a nonpro?t board resolution can be
 
found on nonpro?t support websites like the National
 
Council of Nonpro?ts, state government websites, legal
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aid organizations, and platforms like LegalZoom or Rocket
 
Lawyer that provide templates and guidance.
 
What key elements should
 
be included in a board
 
resolution to start a
 
nonpro?t?
 
Key elements include the statement of intent to form a
 
nonpro?t, appointment of initial board members and
 
o?cers, authorization to ?le articles of incorporation,
 
approval to apply for tax-exempt status, and designation
 
of individuals responsible for these tasks.
 
Can a nonpro?t
 
organization start without a
 
board resolution?
 
While informal steps can be taken, a board resolution is
 
typically required to legally authorize the formation and
 
ensure compliance with state laws and IRS requirements,
 
making it an essential part of the nonpro?t startup
 
process.
 
How do I present a board
 
resolution for starting a
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nonpro?t organization?
 
The resolution is usually presented during a board
 
meeting, where it is read, discussed, and voted upon.
 
Once approved, it is documented in the meeting minutes
 
and signed by the board members or secretary to
 
formalize the decision.
 
Are there sample templates
 
available for board
 
resolutions to start a
 
nonpro?t?
 
Yes, many nonpro?t resource websites and legal service
 
providers o?er free or paid templates for board
 
resolutions that can be customized to ?t the speci?c
 
needs of your nonpro?t organization.
 
What legal considerations
 
should be kept in mind
 
when drafting a board
 
resolution for a nonpro?t?
 
Ensure the resolution complies with state nonpro?t
 
corporation laws, clearly de?nes the authority granted,
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aligns with the organization's bylaws, and authorizes
 
necessary ?lings with the state and IRS to avoid future
 
legal issues.
 
How does a board
 
resolution help in obtaining
 
nonpro?t status and
 
funding?
 
A board resolution serves as o?cial proof that the
 
nonpro?t's board has authorized its formation and actions,
 
which is required when ?ling for tax-exempt status with
 
the IRS and is often requested by grantors and donors as
 
evidence of organizational governance.
 
Sample Board Resolution Start Nonpro?t Organization Resources: A Professional Review
 

sample board resolution start nonpro?t organization resources serve as pivotal
 
documents in the establishment and governance of nonpro?t entities. These resolutions
 
are formal, written decisions adopted by the board of directors, outlining key actions and
 
policies necessary to initiate and sustain nonpro?t operations. Understanding the nuances
 
of these resolutions is crucial for nonpro?t founders, legal advisors, and board members
 
alike, as they lay the foundation for compliance, funding acquisition, and organizational
 
legitimacy.
 
In this analytical review, we will dissect the role and construction of sample board
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resolutions in the context of starting nonpro?t organizations. Additionally, the discussion
 
will include the strategic allocation of resources, legal considerations, and best practices
 
for crafting e?ective board resolutions. Through this examination, organizations can
 
better navigate the complexities of nonpro?t formation while aligning their governance
 
structures with regulatory expectations.
 

The Role of Board Resolutions in Nonpro?t Formation
 
A board resolution is a formal document that records decisions made by the board of
 
directors during a meeting. In the nonpro?t sector, these documents are not merely
 
administrative formalities but serve as legal evidence of the board?s consent and direction
 
on critical organizational matters. When starting a nonpro?t, board resolutions are
 
indispensable for authorizing actions such as applying for tax-exempt status, opening
 
bank accounts, adopting bylaws, or approving budgets.
 
The use of sample board resolution start nonpro?t organization resources helps emerging
 
nonpro?ts by providing templates that ensure all necessary elements are addressed.
 
These resources typically detail the language and structure needed to document
 
resolutions e?ectively, facilitating compliance with state laws and IRS requirements.
 
Without properly documented resolutions, nonpro?ts risk operational ambiguities and
 
potential legal challenges.
 

Key Components of a Sample Board Resolution for Starting a Nonpro?t
 
When reviewing sample board resolutions designed for nonpro?t startups, several critical
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components consistently appear:
 

Title and Date: Clearly indicating the subject of the resolution and the date of
 
1.
 
adoption.
 

Recitals: Background information explaining the context and purpose of the
 
2.
 
resolution.
 

Resolution Statement: The precise action(s) approved by the board, often
 
3.
 
beginning with ?Resolved that??
 

Authority and Signatures: Con?rmation that the board has the authority to
enact
 
4.
 
the resolution, followed by signatures of authorized o?cers.
 
These elements ensure the document is legally binding and transparent, which is
 
essential for institutional memory and external audits.
 

Analyzing Sample Board Resolution Start Nonpro?t Organization
 

Resources
 
Leveraging sample board resolutions can save time and reduce errors during the nonpro?t
 
formation phase. However, it is important to evaluate these templates critically. Not all
 
samples are created equal?some may lack jurisdiction-speci?c language or omit crucial
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clauses relevant to particular nonpro?t missions or structures.
 
For example, a sample resolution intended for a charitable nonpro?t in California might
 
include references to the California Nonpro?t Corporation Law, while a generic template
 
may not. This discrepancy can a?ect the legal robustness of the resolution. Therefore,
 
organizations should customize sample resolutions to re?ect their operational jurisdiction,
 
organizational goals, and compliance requirements.
 

Advantages of Using Sample Board Resolutions
 

Time E?ciency: Pre-formatted templates streamline the drafting process.
 
1.
 

Legal Consistency: Templates often incorporate standard legal language that
 
2.
 
satis?es regulatory bodies.
 

Clarity: Structured documents reduce ambiguity in board decisions.
 
3.
 

Professionalism: Well-crafted resolutions enhance credibility with donors,
 
4.
 
grantmakers, and regulatory agencies.
 

Potential Drawbacks and Considerations
 

Generic Language: Overly broad templates may not address speci?c needs or
 
1.
 
compliance nuances.
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Misapplication: Using a sample without proper adaptation can result in invalid
or
 
2.
 
unenforceable resolutions.
 

Overreliance: Sole dependence on samples without legal review might overlook
 
3.
 
emerging regulatory changes.
 
These factors underscore the importance of integrating sample resources with expert
 
consultation.
 

Resources for Drafting E?ective Board Resolutions
 
Several platforms and organizations provide comprehensive sample board resolutions
 
tailored for nonpro?t startups. These include:
 

State Nonpro?t Associations: Often o?er free or low-cost templates speci?c to
 
1.
 
state laws.
 

Legal Service Providers: Websites like LegalZoom or Rocket Lawyer provide
 
2.
 
customizable templates vetted by attorneys.
 

Nonpro?t Resource Centers: Organizations such as the National Council of
 
3.
 
Nonpro?ts and Foundation Center publish guides and sample documents.
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Professional Advisors: Consulting with nonpro?t attorneys or accountants
 
4.
 
ensures resolutions are legally sound and ?nancially prudent.
 
In addition to templates, these resources frequently o?er guidance on best practices for
 
board governance, con?ict of interest policies, and compliance.
 

Integrating Resource Management into Board Resolutions
 
Beyond authorizing organizational establishment, board resolutions can also address
 
resource allocation, a critical consideration for ?edgling nonpro?ts. E?ective resolutions
 
should explicitly authorize budget approvals, resource acquisition, and fundraising
 
initiatives, linking governance decisions to operational capacity.
 
For example, a sample board resolution might approve the opening of a dedicated bank
 
account to manage donated funds or authorize the hiring of a grant writer to pursue
 
funding opportunities. Such resolutions help ensure transparency and accountability in
 
resource management, which are paramount for donor con?dence and regulatory
 
compliance.
 

Strategic Implications of Sample Board Resolution Start
 

Nonpro?t Organization Resources
 
Incorporating well-crafted board resolutions into the startup phase of a nonpro?t
 
enhances organizational legitimacy. They serve as foundational governance documents
 
that demonstrate the board?s active oversight and commitment to the nonpro?t?s mission.
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From an SEO perspective, the prominence of ?sample board resolution start nonpro?t
 
organization resources? as a keyword re?ects growing interest from nonpro?t founders
 
seeking structured legal frameworks.
 
Furthermore, these resolutions facilitate smoother interactions with government agencies
 
such as the IRS, which requires documented evidence of governance for tax-exempt
 
status approval. They also play a role in attracting funding by showcasing governance
 
rigor to potential donors and grantmakers.
 
However, it is essential to recognize that while sample resolutions are valuable starting
 
points, they should be part of a broader legal and strategic planning process.
 
Customization and professional review remain best practices to mitigate risks and ensure
 
alignment with an organization?s unique objectives.
 
This investigative approach to sample board resolution start nonpro?t organization
 
resources reveals their indispensable role in the nonpro?t sector?s foundational processes.
 
By combining practical templates with tailored legal insight and resource planning,
 
nonpro?t startups can establish robust governance frameworks primed for sustainable
 
growth.
 
nonpro?t board resolution template, starting a nonpro?t organization, board meeting
 
minutes nonpro?t, nonpro?t formation documents, board resolution for nonpro?t funding,
 
nonpro?t organizational resources, sample nonpro?t bylaws, board approval nonpro?t
 
startup, nonpro?t legal requirements, nonpro?t governance documents
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Ordinary Resolution Template

ordinary resolution template: A Comprehensive Guide for Corporate Decision-Making

In the realm of corporate governance, an ordinary resolution template serves as a vital legal
document that facilitates decision-making within companies. Whether it's approving financial
statements, appointing directors, or authorizing specific actions, an ordinary resolution provides a
formal mechanism for members or shareholders to pass resolutions that are less significant than
special resolutions but nonetheless crucial for smooth business operations. This article explores the
concept of an ordinary resolution template in detail, explaining its purpose, structure, usage, and
best practices to ensure compliance and effective governance.

Understanding Ordinary Resolutions

What Is an Ordinary Resolution?

An ordinary resolution is a decision passed by the shareholders or members of a company during a
general meeting. It is typically used to approve routine business matters that do not require a special
majority. Unlike special resolutions, which require at least 75% of votes, ordinary resolutions are
passed by a simple majority?more than 50% of the votes cast.

Common Uses of Ordinary Resolutions

Ordinary resolutions are generally employed for decisions such as:

- Appointment or reappointment of directors
- Approval of dividends
- Approval of financial statements
- Authorizing the company to enter into contracts or agreements
- Approval of annual accounts
- Any other routine business as specified in the company's articles of association

Legal Framework Governing Ordinary Resolutions

The requirements for passing ordinary resolutions are typically outlined in the company's Articles of
Association and relevant corporate laws, such as the Companies Act in the UK or similar legislation
in other jurisdictions. These laws specify the notice period, voting procedures, and documentation
necessary for valid resolutions.
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Importance of an Ordinary Resolution Template

Standardization and Consistency

An ordinary resolution template ensures that the language, format, and content of resolutions are
consistent across various meetings and decisions. This standardization reduces errors, facilitates
legal compliance, and streamlines administrative processes.

Legal Validity

A well-drafted template helps ensure that resolutions are legally valid, correctly recorded, and
enforceable. It provides clarity on the resolution's purpose, the voting process, and the signatures
required.

Efficiency and Time-Saving

Using a template accelerates the resolution drafting process, especially when multiple resolutions
are required for routine decisions. It also simplifies approval processes and record-keeping.

Key Components of an Ordinary Resolution Template

A comprehensive ordinary resolution template should include the following essential elements:

1. Heading

- Clearly state that the document is an "Ordinary Resolution."
- Include the company's name and registration number for identification.

2. Date and Meeting Details

- Date of the meeting or resolution.
- Type of meeting (e.g., Annual General Meeting or Extraordinary General Meeting).
- Meeting location or virtual platform details.

3. Resolution Statement

- A clear and concise statement of the decision to be made.
- Use formal language, e.g., "It was resolved that..." or "It is hereby resolved that..."
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4. Background or Rationale (Optional)

- Brief context or reasons for the resolution, especially for significant decisions.

5. Voting Details

- Indicate whether the resolution was passed by show of hands, poll, or written resolution.
- Record the voting outcome: number of votes for, against, abstain.

6. Signatures

- Signature lines for the chairman, company secretary, or authorized personnel.
- Date of signing.

7. Attachments or Annexures (if any)

- Supporting documents, notices, or reports referenced in the resolution.

Sample Ordinary Resolution Template

```markdown

[Company Name]

Company Registration Number: [Number]

Date: [DD/MM/YYYY]

Meeting Type: [Annual General Meeting / Extraordinary General Meeting / Written Resolution]

Location/Platform: [Physical address or virtual platform details]

ORDINARY RESOLUTION

Resolved that [state the specific decision or action, e.g., "the appointment of Mr. John Doe as
Director of the Company, effective immediately"].
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Further resolved that [any additional decisions or authorizations related to the main resolution].

Background:

[Optional: Brief explanation or context for the resolution].

Voting Outcome:

- For: [Number of votes]
- Against: [Number of votes]
- Abstain: [Number of votes]

Signature: ____________________________

Name: [Name of signatory]

Position: [Chairman/Secretary]

Date: [DD/MM/YYYY]

Note: This resolution was passed by [show of hands/poll/consent in writing] on the above date.

```

Steps to Prepare an Effective Ordinary Resolution Template

1. Understand the Purpose

Identify the specific decision that the resolution will address. Tailor the language to reflect the nature
of the decision.

2. Follow Legal and Regulatory Requirements

Ensure the template complies with applicable laws, regulations, and the company's Articles of
Association.

3. Use Clear and Precise Language

Avoid ambiguity to prevent misinterpretation. Clearly state the resolution's purpose and any
conditions.
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4. Incorporate Standard Sections

Include all necessary components as outlined above for completeness and consistency.

5. Review and Update Regularly

Periodically review the template to reflect any legal changes or company policy updates.

Best Practices for Using an Ordinary Resolution Template

- Customize the template for each specific resolution to ensure relevance.
- Attach supporting documents where necessary.
- Ensure all relevant parties review and approve the resolution before passing.
- Record the resolution accurately in the company's minutes or resolution register.
- Secure signatures from authorized personnel to validate the document.

Common Mistakes to Avoid

- Using vague or generic language that does not specify the decision clearly.
- Failing to follow statutory notice and voting requirements.
- Not recording the resolution properly in official company records.
- Overlooking the need for supporting documentation or approvals.

Conclusion

An ordinary resolution template is an indispensable tool for effective corporate governance. It
provides a standardized, legally compliant format for passing routine resolutions that facilitate
smooth decision-making within a company. By understanding its components, purpose, and best
practices, company officers and legal professionals can ensure that resolutions are clear,
enforceable, and aligned with statutory requirements. Properly drafted and utilized templates not
only save time but also reinforce transparency and accountability in corporate operations.

Whether you are establishing a new company, conducting routine meetings, or documenting
decisions, having a well-designed ordinary resolution template is essential. It helps safeguard the
company's interests, ensures compliance, and promotes efficient governance practices across all
levels of the organization.
 
Ordinary Resolution Template: A Comprehensive Guide to Its Use, Structure, and Significance in
Corporate Governance
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In the realm of corporate law and governance, resolutions serve as the formal expressions of the
decisions made by a company's governing bodies, such as shareholders or directors. Among these,
the ordinary resolution stands as a fundamental instrument, enabling companies to pass routine yet
vital decisions efficiently and effectively. Its template, therefore, becomes an essential document for
corporate administrators, legal practitioners, and stakeholders who seek to ensure compliance,
clarity, and precision in decision-making processes.

This article provides an in-depth examination of the ordinary resolution template, exploring its
definition, legal basis, structure, essential components, and practical considerations. Whether you
are drafting a resolution for a shareholder meeting, a board meeting, or a special circumstance,
understanding the nuances of this document is crucial for maintaining good governance and legal
compliance.

Understanding the Ordinary Resolution: Definition and Legal Context

What Is an Ordinary Resolution?

An ordinary resolution is a resolution passed by a company's members (shareholders) or directors,
typically requiring a simple majority?more than 50%?of votes cast. It is used to approve routine
decisions that are not considered extraordinary or requiring special approval.

In legal terms, the significance of an ordinary resolution lies in its ability to authorize actions that are
within the ordinary course of business. Examples include approving financial statements, appointing
directors, approving dividends, and authorizing routine transactions.

Legal Basis and Significance

The legal framework governing ordinary resolutions varies across jurisdictions but generally stems
from company law statutes. For instance, in the UK, the Companies Act 2006 stipulates the
procedures and thresholds for passing resolutions, including ordinary resolutions.

Key points include:

- Majority Requirement: Usually, more than 50% of votes cast must be in favor.
- Use in Routine Decisions: Suitable for day-to-day operational matters.
- Flexibility: Can be passed via voting at meetings or through written resolutions, depending on

jurisdiction-specific rules.

The simplicity of the process and the lower threshold make ordinary resolutions a vital tool in
corporate decision-making, enabling swift action without the procedural complexities associated with
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special resolutions.

Distinguishing Ordinary Resolutions from Special Resolutions

Differences in Thresholds and Usage

While ordinary resolutions are straightforward, it?s essential to distinguish them from special
resolutions, which require a higher majority?typically at least 75% of votes.

| Feature | Ordinary Resolution | Special Resolution |

|---------|------------------------|---------------------|

| Majority Requirement | >50% | ?75% |

| Usage | Routine decisions (e.g., appointment of directors, approval of dividends) | Fundamental
changes (e.g., amendments to Articles of Association, mergers, winding-up) |

| Procedure | Usually simpler; can be passed at meetings or via written resolutions | Requires
special notice and a higher voting threshold |

Implications for Corporate Governance

Misclassification can lead to legal challenges or invalid decisions. Therefore, understanding the
scope and appropriate use of ordinary resolutions is critical for compliance. For routine matters, an
ordinary resolution suffices; for fundamental changes, a special resolution is necessary.

Structure and Content of an Ordinary Resolution Template

A well-crafted ordinary resolution template ensures clarity, legal compliance, and ease of execution.
It typically follows a standardized structure, tailored to the specific decision and corporate context.

Key Components of an Ordinary Resolution Template

- Title or Heading

- Clearly states the purpose, e.g., ?Ordinary Resolution for Appointment of Directors.?
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- Recitals or Preamble

- Provides context, referencing previous resolutions, legal authority, or relevant bylaws.
- Example: ?RESOLVED THAT, in accordance with Section 123 of the Companies Act 2006??

- Resolved Clause(s)

- The core statement(s) of the decision.
- Framed in a clear, affirmative manner, e.g., ?That the appointment of Mr. John Doe as Director

be approved??

- Authorization Clause

- Confers authority to officers or agents to implement the resolution.
- Example: ?FURTHER RESOLVED THAT any director or officer be authorized to do all acts and

things necessary to give effect to this resolution.?

- Signature and Date Section

- Signature lines for the chairperson or authorized signatory.
- Date of passing the resolution.

- Notes or Instructions (if applicable)

- Guidance on voting procedures, quorum requirements, or filing obligations.

Drafting an Ordinary Resolution: Practical Tips and Best Practices

Precision and Clarity

The language used should be precise, unambiguous, and straightforward. Ambiguities can lead to
legal disputes or challenges to the validity of the resolution.
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Consistency with Governing Documents

Ensure that the resolution aligns with the company?s Articles of Association, bylaws, or statutory
provisions. For example, if the Articles require that certain decisions be made by special resolution,
an ordinary resolution may be invalid.

Legal and Regulatory Compliance

Include references to relevant laws, statutes, or regulations. For instance, citing section numbers
from the Companies Act ensures clarity on legal authority.

Approval and Record-keeping

Once drafted, the resolution should be approved by the requisite majority and properly recorded in
minutes or resolution books. Proper documentation is essential for evidentiary purposes and future
audits.

Sample Ordinary Resolution Template

Below is a representative template, adaptable for various routine decisions:

```plaintext

[Company Name]

[Registered Office Address]

[Date]

ORDINARY RESOLUTION OF THE MEMBERS

RESOLVED THAT:

- The appointment of [Name of Director/Officer] as [Position], effective from [Date], be and is
hereby approved.

- The directors be and are hereby authorized to do all acts and things necessary to give effect to
this resolution.
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- Any director or officer of the company be and is hereby authorized to sign all documents and
take such steps as may be necessary to implement this resolution.

[Signature]

[Name]

[Position]

[Date]

```

Practical Considerations and Common Pitfalls

Ensuring Proper Notice and Quorum

For resolutions passed at meetings, proper notice must be given as per statutory or internal
requirements. Additionally, the quorum?minimum number of members required?is vital to validate
the resolution.

Method of Passing

Resolutions can often be passed via:

- Meeting: Shareholders or directors convene and vote.
- Unanimous Written Resolution: All eligible members or directors agree in writing, a process

increasingly popular for efficiency.

Record Maintenance

Post-approval, resolutions should be filed and maintained in the company?s official records,
ensuring legal compliance and ease of reference.

Potential Challenges

- Invalid Voting: Due to improper notice or quorum issues.
- Incorrect Classification: Using an ordinary resolution where a special resolution is required.
- Ambiguous Language: Leading to disputes or misinterpretation.
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Conclusion: The Significance of a Well-Structured Ordinary
Resolution Template

The ordinary resolution template is more than just a formal document; it is a reflection of sound
governance, legal compliance, and operational efficiency. By adhering to established structures,
including precise language, and understanding the legal backdrop, companies can safeguard their
decision-making processes against challenges and ensure smooth operational continuity.

As corporate landscapes evolve and legal standards become more stringent, having a robust,
adaptable template for ordinary resolutions is indispensable. It streamlines routine decisions,
maintains transparency, and upholds the integrity of corporate governance practices.

In essence, mastery over the drafting and utilization of ordinary resolution templates empowers
companies to navigate routine decision-making with confidence, legality, and
professionalism?cornerstones of sustainable business success.
 

 QuestionAnswer What is an ordinary resolution template? An ordinary resolution template is a
pre-structured document used by companies to facilitate the passing of ordinary resolutions during
shareholder meetings or board decisions. Why is a template for an ordinary resolution important? A
template ensures consistency, legal compliance, and efficiency when drafting resolutions, saving
time and reducing errors during meetings. What are the key components of an ordinary resolution
template? Key components typically include the resolution statement, meeting details, proposer and
seconder, voting method, and signature lines. Can I customize an ordinary resolution template for
my company's needs? Yes, templates are usually customizable to suit specific company
requirements, resolutions, and legal jurisdictions. Where can I find a free ordinary resolution
template online? Many legal and corporate governance websites offer free downloadable ordinary
resolution templates that can be tailored to your needs. Is an ordinary resolution template legally
binding? The template itself is a guideline; the resolution's legality depends on proper approval,
compliance with laws, and accurate completion of the template. How do I use an ordinary resolution
template during a meeting? You fill out the template with the specific resolution details, present it
during the meeting, and record the votes or approval accordingly. What is the difference between an
ordinary resolution and a special resolution? An ordinary resolution requires a simple majority (more
than 50%), whereas a special resolution usually requires at least 75% approval, and templates differ
accordingly. Are there specific legal requirements for drafting an ordinary resolution template? Yes,
templates should comply with local corporate laws, articles of association, and best governance
practices to ensure validity. Can I modify an ordinary resolution template for different types of
decisions? Yes, templates can be adapted for various decisions, such as approving financial
statements, appointing directors, or authorizing transactions. 
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